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OFFICE OF STUDENT RECORDS
STUDENT RECORD CHANGE FORM

Check box(es) and complete sections ONLY FOR THE ITEMS TO BE CHANGED.
Return this form and the required documents to records@irsc.edu.

Student ID#: Date of Birth (mm/dd/yyyy):

CURRENT PHONE NUMBERS: (Cell) (Home)

Name as it currently appears in our system:

Last: First Middle

D CHANGE MY NAME TO: * Driver License, Marriage License, or Court Documents required
New Name:
Last: First Middle

D UPDATE MY RIVERMAIL EMAIL ADDRESS TO MATCH MY NEW NAME.
Note: If you choose this option, you will lose your old RiverMail address and access to all emails in this
account. Your old account will be replaced with a completely new RiverMail account

D CORRECT MY DATE OF BIRTHTO:  * Driver License, Birth Certificate, or Passport required

Date of Birth (mm/dd/yyyy):
D CHANGE MY ADDRESS(ES) TO: *No documentation required
New Address:
Street Address
Or P.O. Box: City: State: Zip:

New Email Address:

D CORRECT MY SOCIAL SECURITY NUMBER TO: *Social Security card required

*See Social Security Compliance Statement on back.

Soc Sec #:
Student’s Signature: Date:
OFFICE USE ONLY - SSN CHANGES/Merges
Invalid Student ID#: Invalid Social Security#: Date Processed

IRSC-44 (Rev. 06/22)




NOTIFICATION OF SOCIAL SECURITY NUMBER COLLECTION AND USAGE

In compliance with Florida Statute 119.071(5), this document serves to notify you of the purpose for the collection and
usage of your Social Security number by Indian River State College. IRSC collects and uses your Social Security number only
if specifically authorized by law to do so or if it is imperative for the performance of its duties and responsibilities as prescribed
by law. Specifically, IRSC collects your Social Security number for the following purposes:

Student Records Department

Federal legislation relating to the Hope Tax Credit makes it mandatory that all postsecondary institutions report student
Social Security numbers to the Internal Revenue Service (IRS). This IRS requirement makes it mandatory for colleges to collect
the Social Security number of every student. A student may refuse to disclose his or her Social Security number to IRSC, but
the IRS is then authorized to fine the student in the amount of $50.

In addition to the federal reporting requirements, the public school system in Florida uses Social Security numbers as a
student identifier (Florida Statutes 1008.386). In a seamless K-20 system it is non-mandatory; however, it is beneficial for
postsecondary institutions to have access to the same information for purposes of tracking and assisting students in the smooth
transition from one education level to the next. All Social Security numbers are protected by federal regulations Family
Educational Rights and Privacy (FERPA).

Financial Aid Department

It is mandatory that the Office of Financial Aid at IRSC requires students to submit their Social Security numbers on
various forms in order to correctly identify applicants, to match each applicant’s Financial Aid record with the student record,
and to help coordinate state aid programs with institutional and Federal Aid programs as authorized by Sections 483 and 484 of
the Higher Education Act of 1965, as amended.

Outreach Programs

Programs such as the Educational Opportunity Program and College Reach-Out Program are youth outreach projects
funded by discretionary grants from the United States or Florida Departments of Education. As such, each project is required to
exclusively serve eligible participants who are citizens or nationals of the United States; or who are permanent residents of the
United States. In order to verify a participant’s project eligibility, it is mandatory that Social Security numbers are collected and
also later used when submitting information for the Annual Performance Reports due to the United States or Florida
Department of Education.

Workforce Programs

It is mandatory that these programs use Social Security numbers as an identifier for program enrollment and completion.
Also, Social Security numbers are used for entering placement information into either the OSMIS or the Employ Florida
Marketplace statewide data collection and reporting system. Because these are performance-based contract programs, it is
required that all participants and their program-related activities be recorded in the Florida state system.

Continuing Education, Corporate & Community Training Institute (CCTI)

Because of Florida State Board of Education reporting requirements and Department of Business and Professional
Regulations reporting requirements, it is mandatory for students who enroll in continuing education and/or CCTI courses and/or
customized training seminars to submit their Social Security number.

State and Federal Reporting

It is mandatory that the College collects Social Security numbers to periodically report student-/employee-level data to
federal and state agencies for research and data collection.
Testing

It is mandatory that the College collects Social Security numbers for the purpose of reporting state and national
standardized testing results, including but not limited to: TABE, GED®, and CLEP.
Miscellaneous

It is mandatory to collect Social Security numbers for agency third-party billings, payment collections, state and federal
data collection, tracking, benefit processing, tax reporting, identification and verification.

To protect your identity, IRSC will secure your Social Security number from unauthorized access and assign you a unique
student identification number. This unique identification number will then be used for all associated employment and
educational purposes at IRSC.

Copies of the full IRSC Notification of Social Security Number Collection and Usage document can be obtained from
Student Services at all IRSC campuses.

GED® is a registered trademark of the American Council on Education (ACE) and administered exclusively by GED Testing Service LLC under license. This material is not endorsed or
approved by ACE or GED Testing Service.

Indian River State College provides equal employment and educational opportunities to all without regard to race, color, national origin, ethnicity, sex, pregnancy, religion, age, disability,
sexual orientation, marital status, veteran status, genetic information, and any other factor protected under applicable federal, state, and local civil rights laws, rules and regulations. The
following person has been designated to handle inquiries regarding non-discrimination policies:

Adriene B. Jefferson, Dean of Northwest Center, Equity Officer/Title IX Coordinator

IRSC Massey Campus = 3209 Virginia Ave. = Fort Pierce, FL 34981 = (772) 462-7156
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